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September 2010 Date of Issue: 

February 20, 2006 Original Date of 
Issue: 

Subject: HEALTH AND SAFETY PROCEDURES MANUAL 

Occupational Health and Safety Act/Regulations References: 

Board Policy 3140 – Health and Safety 

Health and Safety Procedures Manual Links: 

Human Resource Services Department – Compensation & Wellness Contact: 

 
Policy 3140 - Health and Safety, establishes the general principles and responsibilities 
regarding health and safety.  The Simcoe County District School Board recognizes the need to 
provide a healthy and safe environment. 
 
The Health and Safety Procedures Manual provides specific procedures, practices and 
guidelines to ensure the implementation of that policy and is available through the Simcoe 
County District School Board staff website (staff.scdsb.on.ca). 
 
Principals, managers and supervisors shall: 
 
1. Be familiar with the health and safety procedures. 
 
2. Inform all staff how to access the Health and Safety Procedures Manual through the 

SCDSB staff website. 
 

3. Inform all staff of the contents of the Health and Safety Procedures Manual (refer to 
APPENDIX A). 

 
4. Provide copies of any health and safety procedures to staff as required. 
 

First Issued February 2006 
Revised September 2010 

Issued under the authority of the Director of Education 
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HEALTH AND SAFETY PROCEDURES MANUAL 

 
 
The Health and Safety Procedures Manual is organized into 8 sections: 
 
Section 01 – Administrative 

Section 02 – Safety Concern Reporting 

Section 03 – Accident Reporting/Investigation 

Section 04 – Fire Safety 

Section 05 – General  

Section 06 – Asbestos 

Section 07 – Workplace Hazardous Materials Information System (WHMIS) 

Section 08 – Other Documents 
 
 
The Table of Contents and Alphabetical Index are listed below: 
 
 

Table of Contents 
 

01 Administrative Contact

HS 01-01 Health and Safety Policy Health & Safety 

HS 01-02 Occupational Health and Safety Act/Regulations Health & Safety 

HS 01-03 Guidelines for the Structure and Function of the Joint Health 
and Safety Committee  Health & Safety 

HS 01-04 Joint Health and Safety Committee – Notification of 
Committee Members Health & Safety 

HS 01-05 Joint Health and Safety Committee – Health and Safety 
Workshops Health & Safety 

HS 01-06 Health and Safety Information Bulletin Board Health & Safety 

02 Safety Concern Reporting Contact

HS 02-01 Health and Safety Inspections and Concerns Reporting  Health & Safety 

HS 02-02 Indoor Air Quality Concern Reporting  Health & Safety 
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03 Accident Reporting/Investigation Contact

HS 03-01 First Aid Requirements Health & Safety 

HS 03-02 Injuries to Employees Critical and Fatal Health & Safety 

HS 03-03 Supervisors’ Accident Investigation  Health & Safety 
Business Services

HS 03-04 Blood and Body Fluid Clean-up  Health & Safety 

04 Fire Safety Contact

HS 04-01 Fire Safety Plans Health & Safety 

HS 04-02 Fire Prevention Facility Services 

HS 04-03 Fire Alarm Monitoring/Testing Facility Services 

HS 04-04 Christmas Trees Health & Safety 

HS 04-05 Vending Machine Hazards Facility Services  

05 General Contact

HS 05-01 Slip, Trip and Fall Prevention Health & Safety 

HS 05-02 Basketball Backstops Facility Services 

HS 05-03 Lifting Devices Facility Services 

HS 05-04 Confined Space Entry Health & Safety 

HS 05-05 Contractor Safety Guidelines Facility Services 

HS 05-06 Electrical and Boiler Room Storage Facility Services 

HS 05-07 Electrical Safety Facility Services 

HS 05-08 Equipment Lockout and Isolation Facility Services 

HS 05-09 Gymnasium Dividing Walls Facility Services 

HS 05-10 Hazardous Waste Materials Disposal Health & Safety 

HS 05-11 Herbicide, Insecticide and Pesticide Application Facility Services 

HS 05-12 Housekeeping Health & Safety 

HS 05-13 PCBs Facility Services 

HS 05-14 Personal Hygiene Health & Safety 
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HS 05-15 Playground Equipment Facility Services 

HS 05-16 Safe Lifting Techniques Health & Safety 

HS 05-17 Ladders, Scaffolding and Power Lifts  Health & Safety 

HS 05-18 Sharps Disposal  Health & Safety 

HS 05-19 Suspending Objects in Schools Health & Safety 

HS 05-20 Outdoor Sandboxes, Indoor Play Centres Health & Safety 

HS 05-21 Maximum/Minimum Thermometers Health & Safety 

HS 05-22 Propane Appliances/Cylinders – Use and Storage Health & Safety 

HS 05-23 Fall Protection Program  Health & Safety 

HS 05-24 Trampolines School Services 

HS 05-25 Auto Body Teachers – Conditions of Employment Health & Safety 

06 Asbestos Contact

HS 06-01 Asbestos Management Program  Health & Safety 

07 Workplace Hazardous Materials Information System 
(WHMIS) Contact

HS 07-01 Workplace Hazardous Materials Information System 
(WHMIS) Health & Safety 

08 Other Documents Contact

HS 08-01 Administrative Procedures Memoranda (APM) 
School Services 

Business 
Services 

HS 08-02 Manuals and Guidelines 
Student Services 

Facility Services 
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Alphabetical Index

 
Procedure Name Procedure # 

A  

Asbestos Management Program HS 06-01 

Administrative Procedures Memoranda (APM) HS 08-01 

Auto Body Teachers – Conditions of Employment HS 05-25 

B  

Basketball Backstops HS 05-02 

Blood and Body Fluid Clean-up  HS 03-04 

C  

Christmas Trees HS 04-04 

Confined Space Entry HS 05-04 

Contractor Safety Guidelines HS 05-05 

E  

Electrical and Boiler Room Storage HS 05-06 

Electrical Safety HS 05-07 

Equipment Lock Out and Isolation  HS 05-08 

F  

Fall Protection Program HS 05-23 

Fire Alarm Monitoring/Testing HS 04-03 

Fire Prevention HS 04-02 

Fire Safety Plans HS 04-01 

First Aid Requirements HS 03-01 

G  

Guidelines for the Structure and Function of the Joint Health and Safety 
Committee  

HS 01-03 

Gymnasium Dividing Walls HS 05-09 
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H  

Hazardous Waste Materials Disposal  HS 05-10 

Health and Safety Information Bulletin Board HS 01-06 

Health and Safety Inspections and Concerns Reporting  HS 02-01 

Health and Safety Policy HS 01-01 

Herbicide, Insecticide and Pesticide Application HS 05-11 

Housekeeping HS 05-12 

I  

Indoor Air Quality Concern Reporting HS 02-02 

Injuries to Employees Critical and Fatal HS 03-02 

J  

Joint Health and Safety Committee – Notification of Committee Members HS 01-04 

Joint Health and Safety Committee – Health and Safety Workshops HS 01-05 

L  

Ladders, Scaffolding and Power Lifts  HS 05-17 

Lifting Devices HS 05-03 

M  

Manuals and Guidelines 

Maximum/Minimum Thermometers 

HS 08-02 

HS 05-21 

O  

Occupational Health and  Safety Act/Regulations HS 01-02 

Outdoor Sandboxes, Indoor Play Centres HS 05-20 

P  

PCBs HS 05-13 

Personal Hygiene HS 05-14 

Playground Equipment HS 05-15 

Propane Appliances/Cylinders – Use and Storage  HS 05-22 
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S  

Safe Lifting Techniques HS 05-16 

Sharps Disposal HS 05-18 

Slip, Trip and Fall Prevention HS 05-01 

Supervisors’ Accident Investigation  HS 03-03 

Suspending Objects in Schools HS 05-19 

T  

Trampolines  HS 05-24 

V  

Vending Machine Hazards HS 04-05 

W  

Workplace Hazardous Materials Information System (WHMIS) HS 07-01 
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